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Incoming Exchange Student Application Instructions



http://studyabroad.rutgers.edu/index.cfm?FuseAction=Programs.ListAll&type=2

• Click here to begin your application to Rutgers!

http://studyabroad.rutgers.edu/index.cfm?FuseAction=Programs.ListAll&type=2


• Scroll through the list of 
exchange programs until you 
find your home institution



• Select your university
• Click apply now!



• Click the third option on the following screen



• Next, enter your personal data to begin 
creating your application

• Please use the email with which you 
would like to receive communication from 
our office

• Make sure your home university is 
selected at the bottom



• An email will be sent to the address you provide
• Check your inbox for a temporary password
• Click the second link to return to the application portal



• The link will bring you back to the portal
• Click the second option, and use the temporary password you 

found in your email



• This is the next screen the 
system will bring you to

• Create a password you can 
remember



• Next, create security 
questions to ensure your 
profile remains private to you



• Once you reset your password, you will 
begin creating your profile with your 
personal data

• Please have information like city of birth, 
passport numbers, expected areas of 
study, and contact information, etc. ready 
for submission



Select the Term you intend to study at Rutgers. Some universities may only have one term, but make sure you 
consult with your home study abroad advisor. 



After you complete the personal data, you will have to enter a password that your 
home advisor might have already provided. When the system asks for the Incoming 
Student Application Password, please enter:
CGE2017



• After you enter all your data 
and the password, your 
application is officially created! 

• First you will see your 
application materials, but let’s 
keep going!



• On the right hand side of 
your application home page, 
you will find all the 
documents you must edit 
and submit to Rutgers 
Global – Study Abroad

• Click on each questionnaire 
and follow the instructions 
listed



• Some submissions will require you to upload documents for Rutgers Global – Study Abroad 
to review

• You can submit .pdf, .jpg, .png, .doc, or .docx using the folder button and upload the 
document



Remember…
DON’T FORGET TO HIT SUBMIT! 

If you hit save, we cannot view your work.



• To return to your application in the future, use: 
globaleducation.rutgers.edu

• The next time you log in, you will see your profile first
• Click on the red application link to access your data



• Be sure to complete all materials by March 1
• Acceptances will be released on a rolling basis

• You will receive your acceptance notice via email
• Any questions? Email us:

• cge_incoming@global.rutgers.edu
• ahellauer@global.rutgers.edu

Final Reminders

mailto:cge_incoming@global.rutgers.edu
mailto:ahellauer@global.rutgers.edu

