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Recruitment Information:

Administrative Staff for the Institute for Global Engagement, University of Fukui

1. Number of

Recruitment

2.Job

Description

3. Eligibility

4. How to apply

One (1) administrative staff (specially employed)

1) Interpretation and translation services related to the recruitment of
international students and support for their studies, daily life, and
employment after enrollment

2) Interpretation and translation services related to support for Japanese
students studying abroad

3) Other tasks instructed by the Director of the Institute for Global

Engagement to promote the internationalization of the university

Applicants must meet all of the following requirements:

1) Those who have graduated from high school

2) Those who have the ability to read and write in English and be able to
perform the above duties smoothly (CEFR B2 or higher in English, or those
who have experience studying or working abroad in English-speaking
countries). Non-Japanese applicants must have a score of N3 or higher on
the Japanese Language Proficiency Test (JLPT).

3) Those who can work on a computer (Word, Excel, PowerPoint, etc.)

4) Those who are under the age of 64 (up to the last age of employment)

Please send the application documents below to the designated address via

mail by Friday, January 9", 2026 (must arrive by this date).

[Application Documents]

(1) Resume (commercially available, stamped, photo attached)

(2) Essay on motivation for application and aspirations for the job (About
500 words in English, or about 1,000 words in Japanese, no specific
format required)

(3) Work History (no specific format required)

(4) Copies of documents proving language proficiency (e.g., Japanese

Proficiency Test, Eiken, test scores etc.)
Post application documents to;

3-9-1 Bunkyo, Fukui-shi, Fukui, 910-8507

Director of the Institute for Global Engagement,

c/o International Affairs Division, University of Fukui

(TEL: 0776-27-8599)



5. Selection

method

6. Expected date

of employment

7. Employment
Period

8. Working

conditions, etc.

*Please write "Administrative Staft Application Documents for the Institute
for Global Engagement, University of Fukui" in red on the front of the
envelope, and post it by simplified registered mail.

*As a general rule, application documents will not be returned.

1) 1% round: Document screening

2) 2" round: Interview (Interview includes questions in English.) )

(Only those who pass the first round of selection will be contacted with details
such as the date and time of the second round of selection.) )

* Applicants are required to bear the travel expenses for the interview and

necessary travel expenses such as accommodation.

April 1, 2026 (consultation is possible on later days)

Until March 31, 2027

*The contract may be renewed taking into account the volume, content and
necessity of the work, as well as the person's health condition, work
attitude, ability, etc.

(It will be renewed annually, and the maximum employment period is March

31,2029.) )

1) Working hours, etc.

(1) Normal working hours per day: 8:30~17:15 (7 hours 45 minutes)
(overtime work available)

(2) Holidays: Saturdays, Sundays, holidays, year-end and New Year
holidays (December 29th ~ January 3rd)

(3) Vacation: Paid leave and other leave systems available

2) Salary

(1) Annual salary system: Based on the University's Regulation for Specially
Employed Staff, it will be determined individually based on age, work
experience, etc.

(2) Allowances: Commuting allowances, housing allowances, etc. will be
provided in accordance with the University's Regulation for Specially
Employed Staff.

3) Social insurance: Employees' pension, health insurance, employment
insurance, occupational accident insurance

4) Work location: Bunkyo Campus





